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JITLE ¢ DEMoNsTRATION OF _PC_CoMPONENTS

OBJECTTIVEg T

The objectiye of this Practical is %o study, ld@n?lfg
and undevstangd the quuc%luve,-fona.-on and interacTions
Of Vavioyg A

ardware componepze ofa PC-

Puter consists of seveval infevconnected
mdwa)'e pav¥s

that collectiyel erfoyms dato proce ssing
UndeYSMndirLg fhese co nents (8 cvycial fov qSSembl3
Maintenance, and aubleshoo?{ng.

Laﬁgaﬂlaauﬁ@ﬂﬂ{!iﬂfms

¢ Des k#op Compurey
°Scyewdyiyey Set

° Monizoy, Key boayd
' ® Powey cables

] Movse

PROCENYRE | - |
The compotey WM off and disconnecled from |
the pswey SouYce. the cpy i

OBSERVATION

- During the practica ),session , various Nernal and externg|
| components of the computrer system weyve obsevwed - fhosw
| Components are:

A-Thternq) components
2 Motherboard : he main

2 CPUL Performs calculadis
D RAM ;

PCB hat conpects all
NS and processes
Tempovary WoyRing memovy Used

D: Stovage device vsed 1o g

tore dataq pPermanendy .
2 GPU: Hand les q7aphics and wisval ovipvy-.

|
hovd ware COomMpon en.
INSTYUeA g ns .
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2D PSY: eupphég. pOUJe{’- —70 "'a_ll" fn?fefhdlwcbm ponents - - ]
7 Cooling system: Tncludes heqy 5in R and fan 1o prevent overheating
= Expangion cards : Such as NIC and Sound Cavd-

;-‘-—)CMOS BaFHeYH: Maintaing BI03 Settings and System time-

j D’;longgov : mSP‘QH Visual output
| yboavd : Inpur device used *o enter data,

i ") . ' [ i
ffﬁ_) QOUS& POrn'Jrln,g deU\C.G’ Used for nau;‘ga?lfon,
Peakey : Ou?pu? device for sound -

L RESULT]

| .
Al hovdware components were sucessfully idenified and
- fhely funcliona weye demongivared-

|
| [ConCLuson)

fhis praciical enhanced the U anding of hardwave comp-
-onents essenlial for evation of a. computer system - |
PRECKUTaNS

N U

*Ensure the computer 18 poweved off-

e Disconpect all cables. ' nond |
° Avotd Fouching components with wet hond-
- ° Use on anti - static. band-
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BASED OPERATING SYSTEM

e e

[ OBIECTIVE]

| TITLE2: PERFORMING ACTIVITIES USTNG A WINDOWS ]
° T0 develop basic practical skills in using o wiﬂdows—busedf’

0s.
® To undevstand common 08 featvves sych as file manqgemerf[
de%hﬁ*op customization and applicalion hand\Ing- |

|
1 T
|
]

~
REQUIRED TooLS) |

" e Desktop or Lapio
¢ Windows - basepd oppeva’ling system Cwindows 10/11)

| 90”‘3 ""\_ai\ag‘mca Files and Fq.l“clef_‘g_:ﬁ

1- (e computer was staried and logged into fhe system.

2- The desktop was vight-clicked and New Folder was selected:

3. he folder was venamed as Labwovk .

4- e folder was opened and @ new Tex® Docuoment was Crea |
inside i+ |

5- The £ile was renamed as TInivoducition-Fx% . 1

6 Me {ile was opened ,a short pavagraph about windows - based
OP@YMI'RQWM the file was saved -
'+ e file was—copied and pasted inside the same folder-

Y8 Me copled file was yenamed ae Tntvoduction- Copy-Fx% .
'3 (he copied file was deleted and later yesored fvom the
~ Recycle Bin.

- [LEARNING 00TComE )
o T leavned how %o

|~ & cyeare, Yyename, co y
| files and Biders. / PH;d@le’FG‘ and Yestores
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ACTIVITY 2: USTNG BUILT- IN Applications) l
PROCEOURE |

2 TNe start menu was opened .
2 NOTePa,d Cov Wovd Pad) was opened- ,
3- A shov# note desw?b‘ing the importance of opevaiing syskns
Was Fyped- |
9 The file was saved in the Lab-Work foldey. |
9 Calculator was opened and basic calculations weve performed»‘i
6 gq;n} dwas opened ; a simple diagram was drawn; and it wos
Qveq. 1’

[LEARNING OUTCOME
- T leayned how o vse bas:

0i1F-in applicalions C’Hrec?iveus

NOP ar—\_rié;jslem aetings) \', \

- PROCEOVRE] |
4-Me deskiop was nght-clicked and fPersonalize as selected, \
2-The desk?op backgvound was changed- |

3- Display setiings weye adjusied.

Y- the date and gime setlings were checked.

5 All applicalions were closed properly-

({ FARNTN G OUICOME] ‘ |
e T leavned how 1o perso atize the desktop ,adjus% d\‘SPMM
Se?ﬁngs and Wﬁic system conF\‘gumﬂons I Qo

windows - based operaiing systems .

{ . US
| [CancLysIan) wovk, T gained handson experrence

Through fhis praciical a , -

infile handling, vsing built fn applications and adjusiin
aystem seHings ino windows- based operoting system:
| The activity improved my basic computer handling: siills.

|
1
|
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sTITLE 3: PERFORMING  ACTIUITEE 09ING WINDOWS BASED
| OPERATING  SYSTEMs

S

(AT

—

1o perform basic aclivitieg and understand he func?fonal:;j
0t o windows - hased operaling system.

WYI? C\'e.ﬂ‘h'f\a___ar\d Man agjfigﬁFO]é@)’E

PROCEDURE])
7. ngh:l- - clicked on Hhe Besk}op-) selected New - Folder
2 Renamed fhe foldey-
‘(reated a text document inside the foldey-
1 Saved and closed Hhe file.

OBS ERVATION) | " ;
I leoyned how %o create foldevs and £iles, yename em an

ACTIUITY 2: Using File explover

PROCEDURE]

1- Pressed Windows +E 1o open Ffle Explover.
2- Navigated Hvough diffevent dvivers and foldevs -
3. Copied and pasted f:’le; befween foldeys -
Y. Deleted and vestoved 1116s .

" [0BSERVATION) |
T understood how %o navigate files, manage them effitiently |
~and vestore deleted (Fems- |
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ACTIVITY 3: Dsing Contyol Ponel /SeHirxras
PROC EDURE

g Opened Seﬂil\qs -(Yom fhe 3sfovF menu.

2. &xploved and modified system settings.
3-Adjusied the date and Tme setiing s -

OBSERVATTON

_Tlegvned how Fo customize system settings and manage
basic conﬁgUYq?for\s in Windows -

| ACTTVITY 4 ' Usino Basic Windowe APP“CG?\'OV\

- PROCEQURE

2- Opened Notepad . o
2 Used Pa'\n%ego dvgaf yped simple passages

3.0pened Colculatoy and performed basic caleulaivons.

OBSERVATION

_T bec . " \ e " . ! 3 |
L became {amWW applications and theiv basic |

ACTIUTTY 5 Mar\aginﬂ Applicalions |
PROLEQURE |
7- Opened Task Manager

2. Viewed running applicalions

3. Closed unnecessavy applicadions .

JBSFRVATIONS

T leavned how %o monitoyr g programs and manage
 oystem vesouvces effictenly -

CONCLUSTON . | | |
' By performing these activities Tgained a basic Unders?ond,@

of windows opevating System opevations ncluding file mana,
T9ement | system getings, buit in applications and appl'cation
|Mmana.gement - fhese skills ave essendial foy everyday computer
1sttS’ and eff;'c['en} SUS?G’m nqu;'ga’—hbn,. |
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TITLE 43 PERFORMING WORD PROCESSING ACTIVITTES |
| USING OFFICE AUTOMATION  S0FTWARE (Mo WoRp))

| QBRJECTTIVE

~ Ihe objective of fhis lab work was Fo develop practical |
Skills " in Using ™Ms word for crealin ,edﬂia | Formaaj
g ang monaging Text docoments - e activity helpe
In Undersjfandl’mg essential word Processing FG’O?UYﬁSﬂ
Commoﬂ\g used in officdes, schools and organizaiions.

REQUTRED SOFTWARE
°Mitvosof1 wovd

e Compuiey System w'th Ueyboord and mouse-

Task 3 CYecﬂir\g A n Bocomen -
- PrROCEDURE

1-Ms wovd was opened.

2- A new blank document was cyeated-

3-The document wos saved with e name Word - processing
Ldb-docx.

TASK 2: Text £nry and £diting
- PROCENURE

A A shovt pavagraph on'Tmportance of Computer fn &ducation
|

Was typed. u
| 2. Ed??f’ng wge‘a/wafm“smﬂng | deleting and
. Yeplacing Govds.

3-Undo and Redo commands weye uUsed where necessey

S 3: orma?in
1T?h: ?[onzeggti, giz@ aF\qd coloy m@yfe change;{]ép”ed'
2 Bold, T7alic and underlined #rmaiting :(',LUP}’E;Q; e
3.The Fest was alligned vsing |ef# , Center £g
Jus? ?{\j opiions.
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; TASK y: Pamgmpl\ Farma‘,’;l;'ng
PROCEQURE
 I-line spacing was adjusted:
";2'Iﬂd@ﬂjr0h°on was added Fo fﬂe PaYogmpk-
{3 BU“G’%S and f\UmheY?ﬂg weve appl{ed where necessay-
I:i TASKS‘ PO%G’ LG%OU:,'
PROCEDURE
1 Page marging were get

2 fage orlentation was changed between portrait and
lands cape -

t
13‘ Pfl%@ breaks were inserted -

| TASK 6" Inser#ing objects

| PROCEDURE

13- Animage was inserted into the document - |
'2- A table Cor\s‘?sﬁng of 3vyows and Y columns was insnnlcd-‘g

3+ Shapes and Symbols ed Fo the document:
. TASI/{ e HEOdeY} FOO:"G)’ at\d Pag@ NUmb .
PROCEDURE

1- Aheader con#a?n?mg My name was added:
2-A footer with the date was inserted:
3. Page numhers weve added %o e docuvment-

'TAsK & : opell Check and Grammey

. PROCEDURE | |
1 The veview Fab on the menuhay-was clicked i fhen speling
and gvammer optio 08 gelected-

'2:Ms word highlighted spelling and grammatical errovs in.
e documen+-

3. Each suggested coyveclion was vevewed cavefully and
appropriate covvecltions weve selected and applied -

y. The document was vechecked 70 ensure that all
ervors weve coyrected.
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 EXPECTED OUTCOME
Aftey completing this lab work, T was able Fo:

§°Cvea¥-e and manage word documents efficiently
© Apply Fexd and pavagyaph formaiiing properly:
°Inser? and manage objects in documends.
oPvepave professional documents vsing Ms word-

| CONCLUSTON
This lab wovk provided handson experience with Msword

an essential off{ice avtomation Fool- The skills learned
dvring He practical session ave useful for academic Tasis

as well gsg professicnal docoment Prepavat ion:

e e ——————— e —————————
e
—— B —— : o —

CamScanner
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| TTTLE 5 PERFORMING PRESENTATION ACTIVITIES USTNG
OFFTCE AUTOMATION SOFTWARE (M$ POWER POINT)

OBTECTIVE | |
Ihe objective of this lab worl wag To develop praciical ekills

In Ceating and des‘igfng presentalions Usfng Ms Powey Poind

T% helped n UndGYS?ond{r\g how %o present informadion
C\E?onr\g and eﬁfcﬁi‘vlg-

REQUIRED S0F rwage
oMicvosoft Powerpoin? C 2016 or [a’%erJ
9 Computer System with Ueyboard and mous:

TASK 1 CYGG??{\S a New Preseniation
PROCEQURE

I Ms PowerPoint ned- —
2: A new Presentadion Was creaded-
3T

€ Was saved with the name PowevPoin‘f—lab-wora-ppf}x‘ |

TASK 7 : Addin3 Slides
PROCEDURE

INew slides weve added o the presentation .
2 Different glide loyouts weve selected:
4 Content was added to each glide-

TASK 3: Tex? Formatiing
PROCEDURE

1-Text was Hyped o the slidas
9. Font S1yle; size and cvlovr were changed-

3 Tex* alignment and formatticg were appl'ed.

- " P r———
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TASK 4 TInseriing ob)ects
PROCEDURE |

I Tmaqes were inserted into slides |

2- 8hapes and icons were added: |

3 Tobles oy Chavts were |ncluded where necesssry -

TASK 5. Applying  Design and TransiFons

PROCEQURE

1A design theme (as applied 7o the presentation.
2- Slide Fvansitions were added between slides:

3 Animalion weve apphied Fo Fext and objects-
TASK6: Sltde show _

PROCEDURE

i"”)ﬁ’ s\deshow was gtavted from He be\cjimir\g by
| CltCL{I'nﬂ F&on the M@ghoavd'

2 Slides weve presenfed. ane by one- |
'3- The presentation was veviewed and adjus?ed If nece
| —SSory,

EXPECTED ourcomE

- After completing this labwork. T was able %o creote and
' Manage presental, at and organize slide contend
- Insev# imaqes shapes and other objecks and also To

- a0ply designs, ranagtrond and animationy .

|
l

|i CoNcLUST oN

| The [ab work provided hands-on @xperience [n creadin
- Presentalions ysing M Power Foint - T1 impvoved My
abrmg 10 present information nq ¢lear , organiz ed

and visually app@ar:h% Mann ey |

e — -y
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'Fﬁr—ﬁ?é{ " SURFING WEBSTTES CINTERNET BROWSTNG) |
| USING  WEB BRowseg

 0BTECTTYES

- The objective of i Practical 1s 3o undevstand TnFernc3

- and Web Bvomsing, Use Web browser, search information
- Navigate Pages and download iles ayialable theye on

- DToWser ang 4o pnderstand qboot book mavk feature -
" REQUIRED MATERTALS
° Computey |
* Inteynet 1
o UWeb byows ey
"THEORY
Interner ¢ a global network- A browser helps access

 Websites . oL g daddvess of a gfte.
| PROCEOUR(:E/V
7 Aweb browsey (ygs opened-

2 The website wyw 'Joogle -com was uisited.
3 The Topic was searched Using e seaych bay
4- Orffevent web pages Were navigated o gathey informadin.
5+ A new ab was opened Fo access molas le websizes -
& A vsefyl webpage was book mavked for fuivye yeference-

@ [} e [} 4
1 Afile+ lr‘naae Jownlad éd {\Yolm the 7nterne
8 Then, He thﬁoy was viewed-
“TASUS PERFORMED |
1 Thvee different websites were opened
2- AJopic Was seayched online
3 A website was book mavked

. aded . :
4 -An image was Oﬂ%sing Were obsewed and noted

5. Fedores of web

—
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| TTTLE 7' PERFORMING SEARCH ACTIVITIES USING
SAARCH ENATNE

| 0BJECTTVE

~ The objective of this labwork was Fodevelop skills in
| Using Search engines efficlively 7o find velevant inform
Ta%on™ on the interne? Using appropriate heywords-

| REQUTRED MATERTALS
'o Computer System

.! °Intemnet conpection
1o Web byowsey

-

' PROCEDURE
1. A web browsey wag opened -
2. A Seavch engine (oogle] was accessed-

3. Relevant keywords 1gped in the search bar |
4- The inter Mﬁsed foview Search Yesults: |
5 The Seavch vesults were cavefully veyiewed - ]

& Relevant links weve opened in newtabs. i
3 Tnfoymadion fvom ditferent websites was compaved -

LEARNING OUTCOME
T leayped how Fo geavch information ef{icfemlg using pmper}

’ |
|

- Keywords and eyaluate diff sovrces oF (bormatyer |

L CONCLUST OM |

| This aclividy helped me undeystand how % velly se

IQGQYC}\/ enanes e#PC"HVP?H a‘f\d fp'ﬂd aCCUYCﬂ@ an |
| ‘”POYMM"OS\ tvom e jnterne and usefy |

- PRECAUTIONS AND SAFETY TIPs

_:sA YOD! o5, |
Yg%u?fgaqe and specific Ueywords weve ysed Fo ge?accwa?’ﬁ’!

o Only Tvwsted and reliable websites were opened:

o Misleading o Suspiciovs |inks were avoided

o Tnformafion fYom muTlliple souvce (as verified befre
using 17

(13
@ CamScanner
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TITIE §:

0BTEC
- The ¢

- and mana

ACCOUNT
LIVE

CREATING AND NMANARING AN EMATL

bjeciive of this lob work was %o leayn howocreqis

- PYocess.

REQUIRED rATER7 A1
EOCompu?'ey System
°Internes conneciion

o Web

byowsey

_PROCE (R,
1A weéLb?owser was opened.

2. The

3-The “Create Accoynt ! opTion was selecied.
9 Personq] detalls weye enteved cor

' The
& The

GMATI websize was accessed.

email accovnt was l0g9ed in

mc%/y :
actovnt was verifleg Using the yequived method.

mposed and sert

ge an email accoont and vse i fov communfcaion

svaessfully

L leameq h, o creat |

€ 0N emarl aceoppz. |

Nd aitach {/jeg Using  emgf| Services ety esnges |
CONCLUSTGN

Tfn'§ aclivig PYOW
ation and 44 iMPortance N acad

nal informosop, Was enfeyeq
frong Passord (g Created g

€ email atoun (e logged ot

CaT@FUH\q and Secorely.
Nd Z(Ppi’- conha’en?faf ’

|
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RESULT ;
| 8 ‘ ' ow Fo browse

| Aftey compmrm% this {g—?xpevamen’r éi I llmvm;? oy el
" Websttes Seavch or information ; downlood Hies |

Useful poges effeclively: |

- PrRECAUTTONS
~ Unsafe o suspicious website weve avoided -
* Unlinown files weve not downoaded -
* Antiulyys plotection a3 ensvred thile brawsf’ng.

=
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TITLE 9 'PERFORr_:I'T'N& ACTIVTTIES USTNG S0(TAL
MEDTA PLATFORMS.

- OBIECTIVES

The objective of this lab work was %o undetstand Fhe use
0f Social media platforms for communication and |
| (Noym Shaving While maintaing Safety and ehics - [i

REQUTRED MATERIALS

° (omputer system

° Interne? comnection o

o Weh browserm"’ application

PROCEDURE
2 A soclal media platforms was opened. 2 |
2. The account was logged in Cov created if pecessary) |

3. Profile defolls were completed
4- A sample post was created and Shaved.

5. Posis from others were Viewed- 1
|
5

&. like and commen? featoves were vsed.
7 Privacy setfings werve Checked and adjusted-

L EARNING OUTCOH'L/

T [earned how 36 Use Social media platforms vesponsi ‘

bly, interact with others, and manage privacy
: Semhgg.

CoN CLUSTON

The actiuily helped me 7o undevstand fhe proper use

of social media, inclyding i*s beneffts and the impor
~%ance of Using 1 safely~and responsiby

PRECAUTIONS AND SAFETY TIPS
I Pevsonal details were not Shared poblicly

2. Privacy seftings were Chd’cl(ed_and adjvsted prpers,
3" Only QPPYOPIFQ?E and vespecHul gontent was pahd i

f e

@ CamScanner
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TITLE 10 * CREATTNG ; FORMATTTN
WORKSHEETS,
CMS Excel)

BIECTTVES

‘The objectie of this |abtuovl4 Was o Undevs?and Hhe
basics of spreadsheets 7 create and ed?
~Sheet

fo apply formariing 7y data and 7o
Workshe o3 pvo%i)%y. <

REOUIREO MATERTALS

e Compu’%e)' Sys?em_//_
° Spreadsheet Softiyare (1 Excel)

& AND PRTNTING
USTNG  SPREADSHEE T S50F T WARE

W@arg

A Spveqd Sheet

184 oftwave g plication ysed 7o o?ganfze
and columps T4 allows Users %o perform

M 1 apply formaz#in .and anqlyiz e dara. et/
16 ach dag & i A celly which is e
of yows and column.

2-MS §xcel Was Opened.

2 A hew Worksheet yqs Created———
3-8 Sample data gy

ame, Age and Mavlp aye
éntey ed N #he Wovkshees . ' 9
q- Fbrma?%'ng Such as  bold Tex?, Colouys and bor dey<
Was applied . |
- Column width was adjvsted fov hetzer s
6 A basic 4ormulq, £ SoM] was Used 7o perfoy
alcvlajang.

*+ The pying Preview oplion was ace essed fvom the
Mmeny .

& The workshet wyas printed Vel fully.

1y,

e
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- Task Pevformed |
2- A Fable with ot (east 5 vecords were creaged.
2 Formatling was applied 0 Hhe work shees.
3 The sym {formula, was vsed for calevlotions.
H Print Preview of the Waksheet wa Checi

OBSERVATTION
Was success,

jTT\@' Workshee?

ol

-matted and prepaved o anr;(\; 'cvea?ed
- REsuLT

| Aftey Comp|e7¢
Pe?mg H'”ls 6 ‘
and print o Wovkgh ABWork, 1 (yag ab/ |
S0t Tt et effecinel, ye2® FoC . Lo

W

o 5’?’/{{ for



https://v3.camscanner.com/user/download

